
 

 

 

 

 

TRAFFIC TICKET MANAGEMENT DIVISION  

NEW TTMD PROCESS FLOW 

   I – TRAFFIC CLEARANCE 

 

For 1 & 2 Violations only 
 

 

                                

     

 

 

 

 

 

 

 

 

 

For 3 or more Violations 

 

 

                         

 

 

 

 

 

  

 

STEP – 1 

 

Fill up application form 

and put in the BOX 

Wait your name to be 

called in COUNTER 1  

STEP – 2 

 

Pay Clearance fee and 

Violation fee at  

COUNTER 2 

       

STEP 3 

 

Give your papers to 

COUNTER 3 for 

validation & lifting of  

Alarm   

 

STEP 4 

 

Releasing of 

Certificate of 

clearance  

COUNTER 4 

 

STEP – 1 

 

Fill up application form 

and put in the BOX 

Wait your name to be 

called in COUNTER 1  

STEP – 2 

 

Attend seminar at 

TEC-Traffic Education  

Center from Mondays 

– Thursdays only 

(8- 12 & 1-5) 

       

STEP 4 

 

Give your papers to 

COUNTER 3 for 

validation & lifting of  

Alarm   

 

STEP 5 

 

Releasing of 

Certificate of 

clearance  

COUNTER 4 

 

STEP 3 

 

Pay Clearance fee and 

Violation fee at  

COUNTER 2 

 



 

 

 

 

 

 

 

II – CONTESTED VIOLATIONS 

 

 

 

 

 

 

                            

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
DRIVER 

1) Driver presents TVR/OVR &  

Other pertinent documents 

a) Xerox copy of Driver’s 

License (DL) 

b) Xerox of OR/CR 

c) Fills up Clearance and 

Verification form 

    

     (2-3 min.) 

                      Jeric M. Abelardo 

 

VERIFICATION & 

PROCESSING 

2)   Verification/Assessment 

       a)   Current & Old lapsed cases 

       b)   Print result 

  

        (20 min.) 

 

Rhodilyn D. Filoteo 

              

TREASURY OPERATION 

SERVICE 

 

Payment of Fines 

 

 

  

5) Receives/Scan Resolution to 

      MMRRES (if for payment Driver 

      is advised to proceed to cashier)  

                       (5 min) 

Onil C. Velasco 

 

TRAFFIC ADJUDICATION  

DIVISION (TAD) 

 

   3) Sets of hearing 

   4) Prepares & Releases 

        Resolution 

 

 

 

 6) Validates Payment & Releases 

      Confiscated item, if any 

      (3-5 min) 

          Jeric M. Abelardo 

 

   7) Receives copy of  Resolution  

        & confiscated item, if any 

     (2 min) 

  

 



 

 

 

 

 

 

TRAFFIC TICKET MANAGEMENT DIVISION  

III - IMPOUNDED MV 

                  TTMD 

                                                  ULTRA 1, 2   COMPUTER 

                          DRIVER    IMPOUNDING AREA         VERIFICATION &              TAD 

                                               PROCESSING 

     

 

 

 

 

 

 

    

 

REQUIREMENTS OF CLEARANCE  

            For Impounded Vehicle 

1. TVR/MTT issued by the Enforcer(xerox & original)      

2. OR/CR (Xerox original) 

3. Driver’s License (Xerox) 

4. Stencil(attested by Impounding officer)   

5. TIF 

6. Franchise/Decision(for Public Vehicles) 

7. Authorization Letter w/ valid ID of the MV owner 

 

 

 

 

 

 

 

Receive TVR from 

ENFORCER 

             Issue 

 TIF 

 Stencil 

 Other d 

Documents 

Forms 

 

F 

Verify records  of 

Driver & MV  & 

Requires payment  of 

previous unsettled 

traffic violations 

 

Review documents 

Pertaining to current 

and past 

apprehension 

 

 Prepare / Certify 

Release Order 

   Indicate result of 

        review 

 Affirmed 

 Downgraded 

 Upgraded 

    

 

Assess fine/s and 

require payment 

of fine/s 

 

Approves & signs 

Release Order 

Atty. R. M. Ona 

 Concurs and 

Recommends for  

approval: 

Atty. Ona /  

Atty. Salud 

 Record & Release to 

Owner / Driver 

Documents & MV 

 


